
 

Using the Panopto Assignment Folder 
With Panopto, you can now record videos and post them directly into Blackboard.  This replaces the record-
ing ability in the Video Anywhere tool that was discontinued by YouTube. 

 

1. Log into Blackboard and access your class as usual. 

2. In the Course Menu, click on Tools (unless your  

instructor has provided another link for access). 

3. In the Tool Area, find and click on Panopto Focus  

Content. 

 

 

 

 

 

4. In the Panopto Tool, when you are ready to record, click the Create button at the top. 

5. Click Record a New Session 
*Note, if you receive a message that it cannot find the folder, close the  

recorder and then click on the folder name in your Blackboard window and 

click Create again. 

 

6. When Prompted click the Launch Panopto button * 

* this requires you have the Panopto Recorder installed.  

If you do not, you will be prompted to install it. 

 

7. Click the Record Button (below) to start re-

cording.  It will turn into a Stop button 

 

 

 

 

8. Click Stop when done.  You should receive a 

Recording Complete message. (next page) 

 

 1 Last Edited 11/27/2017  ~TSH 



 

9. You may Delete and Record Again—or— 

Upload your recording. 

 

 

 

 

 

 

 

 

10. You will be taken to the Manage recordings tab in Panopto, the status of 

your recording will be shown. 

* Note: Panopto will send an email to your @email.vccs.edu address when the processing has been 

 completed. 

 

11. You may need to refresh your browser window to see your recording in Blackboard.  Now you can link to 

it in your course or use the Share link in the Email Panopto sent.   

If your instructor set up an assignment folder for you, and you recorded into this folder, you may be 

done.  Follow your instructor’s directions. 
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Quick install Panopto Recorder 
To record a new session in Panopto, you must have the Panopto Recording software installed. 

 

1. When you Click Create—New Recording in your Blackboard class, you will be prompted to Launch or 

Download and install. 

 

Click the Download Installer for your Operating System: 

A. Windows 7, 8, 8.1 or 10 

B. MAC OS X 10.9 or greater 

C. MAC OS X 10.8 or below 

 

 

2. The Launcher will download as defined by the browser you are 

using.  (Pictured is Chrome—in the lower left corner) 

 

 

3. Start the Installer (Again, depends on browser—Chrome, Click on the Icon in the lower left) 

4. Follow Prompts to install software—Accept the Default settings for Server and connection information. 

5. When complete, you will be prompted to Log Into the Panopto 

recorder.   

Click Sign in with myRCC 

 

6. Return to Assignment Folder procedure.  
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